
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Website Demo for Officials Assignments 
 

http://www.massbayroadclub.org/USACNE 



 
Create a new account, or log in if you are an existing user 

 
 
Upon logging in, your assignments are automatically displayed on the home page as well 
as any races that have open “needed” spots 

 
 
 



 
Select the Races menu and select Race Schedule; the races set by the administrator will 
be displayed. 

 
 
 
Select the Races menu and select Race Requests; officials will need to check off the races 
they want to officiate and then select Submit Request at the bottom of the screen. 

 
 



Select the Races menu and select View Assignments; official’s assignments will appear 
here once they have been released by the administrator.  The report can be in excel or 
PDF and can be viewed, printed, or exported. 

 
 
Select the Chief Referee Tools menu; the Chief Referee has the option to e-mail the 
officials crew assigned to a particular race. 

 
 



Select the Chief Referee Tools menu; the Chief Referee has the option to create an 
officials invoice based upon assignments entered for each official 

 
 
Select the Downloads menu; these are frequently used documents, forms, and other 
resources. As new forms are available they are saved under the Downloads menu. 

 
 
 
 



Select the E-mail List menu to subscribe or unsubscribe to the Officials e-mail group 

 
 
Select the Administrative Tools menu; the Admins are the only ones who have access to 
Add/Edit Races  

 
 
 
 
 



Select the Administrative Tools menu; the Admins are the only ones who have access to 
Assign Officials 

  
 
 
For each race you can see the requested officials, the available officials and the assigned 
officials.  If the crew complete box is not check off, the race does not show up on the 
Race Assignments.  Once you have added officials you must select the Save button. 

 


